Full-Time Bradford Students’ Activities for Job Skills, Confidence Building & Academic Excellence

	No.
	Description of Activities 
	Comments 
	

	
	Year 1
	
	

	1.
	Training by Recruitment Company on Employers’ Expectations 
	Presentation & Training 
	

	2.
	Presentation by Employers on  Ëmployable Skills”
	Presentation; Q&A 
	

	3
	Training on Students’ Self Presentation Before Interview 
	Training & Role Play 
	

	4
	Training on Creating CV
	Training & CV Creation 
	

	5
	Training on Interview Skills
	Training & Role Play 
	

	6
	Training on Office Administration Skills 
	Training & Role Play 
	

	7
	Training on Telephone Skills 
	Training & Role Play 
	

	8
	Training on Front Office Skills 
	Training & Role Play 
	

	9
	Placement to Social Organisations (NGOs, Charities, Placement Companies) 
	Volunteer Jobs in Real Organisations 
	

	10
	Monitoring & Evaluation of Placement to Organisations 
	
	

	
	
	
	

	
	Year 2 
	
	

	1
	Customer Service Skills Training
	Training & Role Play
	

	2
	Team Working & Team Building Skills 
	Training & Role Play 
	

	3
	Leadership Skills Training 
	Training & Role Play 
	

	4
	Education Tour 
	Location to be determined
	

	5
	English Language Speech Contest – Celebrating Youth Day 
	Training & Organisation Skills, Team Building Execercise 
	

	6
	Organising Charity Run – Celebrating Earth Day
	Organisation Skills, Team Working Exercise  
	

	7
	Organising Charity Activities to Help the Elderly for World Food Day  
	Organisation Skills, Team Working Exercise 
	

	8
	Revise & Update CV & Job Search Campaign  
	Online, Newspapers, Placement Companies 
	

	9
	Attending Interviews & Company Briefing 
	Monitored & Guided 
	

	10.
	Placement in Corporate Companies (Commercial Companies)
	Monitored & Evaluated for Improvement 

	


	
	
	
	

	
	Year 3
	
	

	1
	Advanced Presentation Skills Training 
	Training & Role Play 
	

	2
	Advanced Interview Skills Training
	Training & Role Play 
	

	3
	Study Tour
	
	

	4
	Job search Skills continue 
	
	

	5
	Organising Job Fairs for Potential Graduates 1
	The first opportunity
	

	6
	Organising Job Fairs for Potential Graduates 2
	The second opportunity 
	

	7
	Opportunity for Placement Overseas 
	
	

	8
	Real job Placement 
	Longer period placement 
	

	9
	Real Job Placement 
	Longer period placement
	

	10
	Real Job Placement 
	Longer period placement
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